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No. 7704

Government College, Chhachhrauli

(To be substituted with the letter bearing same number & date)

Date 26.11.2025

OFFICE ORDER

Duties for UG/PG University Examinations (Centre Code A-609)

Date of Commencement of Exams: 28.11.2025

Superintendent-in-chief (Both Sessions)

Prof (Dr) Sunil Taneja, Principal

Morning Examination Centre

Assistant Superintendent-in-Chief
Centre Superintendent

Deputy Superintendent

Clerk

Daftari

Sweeper

Evening Examination Centre
Assistant Superintendent-in-Chief
Centre Superintendent

Deputy Superintendent

Clerk

Daftari

Sweeper

Ms. Pratibha (1-6 days)
Ms. Seema

Dr. Ruchika Wadhwa
Mr. Ashwani Kumar
Mr. Sanjeev Kumar
Mr. Man Singh

Mr. Ashok Bansal (1-6 days)
Dr. Neha Saini

Dr. Navneet Garg

Mr. Anil Kumar

Mr. Manish

Mr. Malkeet Singh

Assistant Superintendents for both Examination Centres

1) Mr. Lakhvinder Singh, Assistant Professor of Computer Science
2) Ms. Mamta Verma, Assistant Professor of Commerce

3) Ms. Sujata Rani, Assistant Professor of Zoology (After completion of CCL)

4) Ms. Meenu Rani, Assistant Professor of Chemistry

5)  Dr. Priyanka, Assistant Professor of Computer Science (After completion of CCL)

6) Ms. Deepika Vaish, Assistant Professor of Commerce

7 Ms. Vikesh Bala, Assistant Professor of Hindi

8) Dr. Renu Bala, Extension Lecturer in Punjabi

9) Mr. Dinesh Parkash, Extension Lecturer in Computer Science
10) Ms. Manju Dahiya , Extension Lecturer in Hindi

11) Ms. Komal, Extension Lecturer in Botany

12)  Dr. Shruti Bhardwaj, Extension Lecturer in Physics
13) Dr. Navneet Garg, Extension Lecturer in Computer Science

14) Dr. Ritu, Extension Lecturer in English

15) Dr. Mukul Sharma, Extension Lecturer in Computer Science
16) Dr. Bhawna Sharma, Extension Lecturer in Computer Science
17) Mr. Amarpreet Singh, Extension Lecturer in Computer Science
18) Ms. Sukhwinder Kaur, Extension Lecturer in Political Science
19) Dr. Sandeep Kumar, Extension Lecturer in Physics

20) Dr. Paramjeet Kaur, Extension Lecturer in Commerce

21)  Mr. Parveen Kumar, Computer Instructor |

22)  Ms. Priya Rani, Computer Instructor
Note:- Centre Superintendents shall coordinate with each other while assigning duties to the

The duties of Waterman shall be decided by the Centre Supdt as per

Assistant Superintendents.

requirement from the available support & service staff: Assistant Superintendent-in-Chief shall
act as substitute of each other in case of non-availability of any one of the two. Ms. Deepika Vaish
shall act as substitute of Dr. Neha Saini whenever she is occupied with some official assignments.
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Duties for Nodal Centre (Sr. No. 20) for Distribution of Question Papers
1) Coordinator: Prof (Dr) Sunil Taneja, Principal
2) Observers for Other Examination Centres:
- Mr. Satbir Singh, Associate Professor of Political Science
= Dr. Indu Bala, Associate Professor of Mathematics
- Ms. Rajni Goel, Associate Professor of Economics
- Dr. Balvinder Singh, Assistant Professor of Physical Education
- Dr. Lalit Kumar, Assistant Professor of Music D
- Mr. Rajbir, Assistant Professor of English
3) Assistant Coordinator: Mr. Vinod Sharma, Associate Professor of Commerce
4) Clerks for Nodal Centre: Mr. Gauray Kumar, Mr. Krishan Lal
5) Peon-cum-Security Man: Mr. Jaspal Singh Sandhu, Mr. Sachin Kumar

Duties for Evaluation Centre
1) Coordinator: Prof (Dr) Sunil Taneja, Principal
2) Moderators:
- Dr. Sanjeev Kumar (History)
- Mr. Ashok Bansal (English)
= Mr. Satbir Singh (Pol Sc.)
- Dr. Indu Bala (Maths)
- Mr. Vinod Sharma & Ms. Pratibha (Commerce)
- Ms. Rajni Goel (Economics)
- Mr. Lakhvinder Singh (Computer Science)
3) Assistant Coordinator: Dr Vishal Verma, Assistant Professor of Computer Science
4) Clerk for Evaluation Centre: Ms. Panita Devi
5) Clerk for Moderator: Mr. Gaurav Kumar
6) Class-IV: Mr. Malkeet Singh
7) Class-IV Employee for Moderator: Mr. Jaspal Singh Sandhu

8) Security Men: Mr. Sanjay Kumar

The duties may be changed by the undersigned as per requirement keeping in view the
administrative exigencies for the smooth conduct of examinations. Implementation of all

guidelines issued in the matter of smooth conduct of examinations by KUK/DHE shall be
ensured by all the staff members in letter & spirit (Mr. Vinod Sharma to share relevant

guidelines in College Official WhatsApp Group “Administration GCC ”).

Compliance of the orders be ensured.
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